ERFALAT LB

Mmm CED School of Business

B EXCEL 7275 Iy E IR
(E&E2%H EXCEL &g A I)

T :
RS A 1350 - Microsoft Office (WORD + EXCEL « POWERPOINT) /A s &5
BE  mEAHNTIE - AEEZHRRZAZR  BREILEH EXCEL AR - AFRER
THEEE AL 2010 F 2024 & 365 ZERA o

% £

B2 EXCEL A AMBAL - TIELEEER EXCEL = FiZfE

EXCEL B A TRt EBEEMA £ (2B FEERRIEINEE

EXCEL EEEMTMAT) - SEEEE Ut
BB BRERER

H HA R A5 B

2026 &£ 12 B 5 H(28X) ERE=ER

9:00am — 1:00pm (4 /)\B%) {FEREMAAMTE (Pivot
Table)

REPR - j=gtllid:

272 Zoom #%5%

EE: B3

& B 680 JT (FRI—REBERLILUERE 1000 JT[ERFIRE "#HF

EXCEL A5G EE#2 EXCEL A1),

e . I FRGEARRFE 80% Ll LB E R EIEEAHEMR EEETFH
- EigE -

= - L ¢ 2770 3033 &), info@ced.edu.hk

1. FFBBE%% Zoom K Excel BYERE £57 ;

2. EEEEH "HEE | B S MIER LR LUEERET]

fissE : D —2iREEMAIRE - —SEIH%E

3. BIIERCIRIREA R IXFEBNERIH - (R B 35 K iNs&Eam
EHEA SRy E &) o

BB EIE

EAy et BERHmRREETE

HFEALIRTHERA 28 RABEEAESES1I0E FEEHERW
(ZEEZE BT {JTCED School of Business Limited | - iliZ52l4R)

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



&Ef : Mr Jacky Wong

HFEEEEMERIEMEE - EENTARBEKE  #iaa 15 FHFEIIIREEEE - BR
BB BRHFRTA - AR C ERFRBREIEERAFEIIEE  5EMBENLEE) - 88
ERANIES  LERE E£EFHEKIPEHE - FELEHET WORD » EXCEL X
POWERPOINT 7Eiim ERVEERER - TMENEANET - 3B (BEHEEG) - EE
BEREARZEEMNEAN IENLEREFR - E 5B 2 NESTEERE - HEHE - FEELFI
ERRERINERE  ARBFIERBNFT - BFEIE - F15K ~ HEeMFE - F8HE -
EELEE  HEEEBHLXEEE  BEAEGETER%ERE  ELXEH (FE) XX
BIRTT ~ (SEEETRIEERT - BRIEEFRSBRATE -

B

COHKD680 | St EXCEL 33215 (E& 28 EXCEL A L)
[OHKD1000 | ¥1F EXCEL ##/A %15 + 533 EXCEL #4215

o FF\FEFZLTES  AREHF : info@oed.edu.hk

4

ACIE=T AR (RE/%tL) -
sk B -
B
BES -
ZmENR (kE /L) - 2mENR (E /L) -
BB - B -
EEE ER: EEE BR:
FiRER FiREH
BE B
v EER - SEISS 0 WERRIL - IR ERIEE
v BBAFBKIFESE LRIMES - WWBEVEPE © B LKA 14 @IIERUSEEXN - SRISHER - fNRD -
v BREEEHER  fORO. - NERAMMR -
v FEREERYAE LRORI 3 EIIEREIE - IERER » ARRGRRINTEIEHE 200 JTT{TIE -
v RERHEERRBEZZRRFLETHD 0 BERIEAT » LRIREFE KA -
v BERRARESNFRIE? 1. 0BE2. 0 B 3. 0 EEHP 4. 0B 5. 0 ES 6. 0 EFHHEIE 7. o Facebook 8. o LinkedIn

9.0 28 : (FHN) 10. o Hfth : (55510A)

ARRSEL L BABRHEAANEESLZA » WK (BEABRFLABIERL) RERIE c (KHI2XESESBEAER
ERENEMHE  https://www.pcpd.org.hk/tc_chiffiles/pdpo.pdf

ANERLLERR o BFBEARE BE:

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



